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SUMMARY:  Under immediate supervision, is responsible for professional vocational rehabilitation 
counseling work of routine difficulty; and performs related work as required. 
 
DISTINGUISHING FEATURES:  This is the entry class in the Vocational Rehabilitation Counselor 
sub-series.  An employee in this class learns to provide a program of rehabilitation for individuals with 
disabilities or learns to instruct rehabilitation clients in proper work behaviors and attitudes.  This class 
differs from Vocational Rehabilitation Counselor 2*, Rehabilitation Behavioral Instructor 2*, and 
Rehabilitation Instructor-Blind* in that incumbents of the latter perform at the working level under 
general supervision. 
 
*An applicant appointed to this flexibly staffed class will be reclassified to the next higher class in the 
series after successful completion of a mandatory one-year training period; inadequate or marginal 
performance during the training period will result in automatic demotion or termination. 
 
EXAMPLES OF DUTIES AND RESPONSIBILITIES: 
 
1. Learns to determine the vocational potential and employment feasibility of individuals with 

disabilities and to orient clients to behavioral and vocational goals and training in order to prepare 
them for employment. 

 
2. Learns to evaluate medical data for rehabilitative services; learns to visit clients in institutions, 

agencies, and homes, and arrange to send clients to training centers. 
 
3. Learns to counsel clients on vocational needs, personal and financial matters, crisis intervention, 

educational needs, and job adjustment consistent with client's abilities and disabilities. 
 
4. Learns to serve as a consultant to industries concerning client accessibility, job modification, and 

the advantages of hiring individuals with disabilities, such as credit incentives and the 
rehabilitative services available to employees. 

 
5. Learns to provide pre-vocational instruction to rehabilitation clients on manual skills, work 

attitudes, motivation, initiative and appropriate work behaviors through the use of behavior 
modification theory and techniques. 

 
6. Learns to assist in developing individual rehabilitation programs. 
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7. May learn to assist with rehabilitating cardiac patients seeking employment. 
 
8. Attends weekly staff meetings, in-service training, regional meetings, and workshops; and 

provides information to agencies, vendors, clients, and the public. 
 
9. Prepares a variety of records and reports such as yearly reports, progress reports, case records, and 

statistical reports. 
 
MINIMUM QUALIFICATIONS: 
 
Education and Experience:  Graduation from an accredited four-year college or university with a 
bachelor's degree. 
 
Necessary Special Qualifications:  Applicants for this class must possess a valid motor vehicle 
operator’s license at the time of appointment in some positions. 
 
EXAMINATION METHOD:  Education and Experience, 100%, for Career Service positions. 


